
Application and Reasoning

Step 3: Writing in Notes

National Curriculum Objectives:

English Year 6: (6G5.10) Using a colon to introduce a list

English Year 6: (6G5.10) Use of the colon to introduce a list

English Year 6: (6G5.11) Use of semi-colons within lists

English Year 6: (6G5.14) Punctuating bullet points consistently

English Year 6: (6G5.14) Punctuation of bullet points to list information

Terminology for pupils: 

• English Year 6: (6G5.10) colon

• English Year 6: (6G5.11) semi-colon

• English Year 6: (6G5.14) bullet points

Differentiation: 

Questions 1, 4 and 7 (Application)

Developing Changing notes where key information needs to be rewritten into single clause 

sentences.

Expected Changing notes where key information needs to be rewritten into multi-clause 

sentences. 

Greater Depth Changing notes where key information needs to be rewritten into multi-

clause sentences with additional parenthesis. 

Questions 2, 5 and 8 (Reasoning)

Developing Comparing notes to single clause sentences. 

Expected Comparing notes to multi-clause sentences. 

Greater Depth Comparing notes with key information from both clauses to multi-clause 

sentences with additional parenthesis. 

Questions 3, 6 and 9 (Reasoning)

Developing Compare notes and single clause sentences and explain any changes in 

meaning between the two.

Expected Compare notes and multi-clause sentences and explain any changes in 

meaning between the two.

Greater Depth Compare notes and multi-clause sentence with additional parenthesis and 

explain any changes in meaning between the two.

More resources from our Grammar, Punctuation and Spelling 

scheme of work.

Did you like this resource? Don’t forget to review it on our website.
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Writing in Notes Writing in Notes

1a. Change the notes below into a single 

clause sentence including a determiner 

an adjective and an adverb.

1b. Change the notes below into a single 

clause sentence including a determiner 

an adjective and an adverb.

2a. Read the notes and compare them to 

the detailed sentence below. Explain 

what information has been lost and 

whether it affects the meaning. 

The baby elephant hurried after his 

mother.

2b. Read the notes and compare them to 

the detailed sentence below. Explain 

what information has been lost and 

whether it affects the meaning. 

The new bicycle rolled down the road.

3a. Christina left a note for her friend. Is 

the meaning of her note as clear as the 

sentences? Explain your answer. 

Please cut the grass. Then wash the car. 

3a. Here are some notes. Is the meaning 

of the note as clear as the sentences? 

Explain your answer. 

Colour the picture. Then cut out the 

shape. 
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baby elephant hurried bicycle rolled

lock door bus late

wash car 

cut grass

colour picture

cut out shape



Writing in Notes Writing in Notes

4a. Change the notes below into a 

complete detailed sentence.

4b. Change the notes below into a 

complete detailed sentence.

5a. Read the notes and compare them to 

the detailed sentence below. Explain 

what information has been lost and 

whether it affects the meaning. 

It is important to close the red doors 

before the blue door and then lock the 

green door.

5b. Read the notes and compare them to 

the detailed sentence below. Explain 

what information has been lost and 

whether it affects the meaning. 

When you go to town please will you 

collect the parcel from the post office?

6a. Gemma left a note for her friend. Is 

the meaning of her note as clear as the 

detailed sentence? Explain your answer. 

Please don’t forget to feed the cat at 4 

o’clock, take the dog for a walk at 6 

o’clock and put the bins out to tomorrow.

6a. Dad left a note for his son. Is the 

meaning of his note as clear as the 

detailed sentence? Explain your answer. 

The casserole in the oven needs turning 

on first, then with twenty minutes left to 

cook, boil the rice, and don’t forget to 

take bread out of the freezer.
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walk 4pm 

feed 6pm

bins out for tomorrow

defrost bread

turn oven on 

boil rice

shut and lock the doors collect parcel

children late bus broken

down

car in garage engine

needed more work
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7a. Change the notes below into a 

complete detailed sentence, adding in a 

comma, or use parenthesis to include 

more detail.

7b. Change the notes below into a 

complete detailed sentence adding in a 

comma, or use parenthesis to include 

more detail.

8a. Read the notes and compare them to 

the detailed sentence below. Explain 

what information has been lost and 

whether it affects the meaning. 

In order to win the game, you must cross 

the finish line then collect the token, 

otherwise it will not be counted.

8b. Read the notes and compare them to 

the detailed sentence below. Explain 

what information has been lost and 

whether it affects the meaning. 

Hopefully, they will still be going on 

holiday, provided that their car is fixed in 

time and they have enough money left.

9a. James made notes from the film clip. 

Is the meaning of his note as clear as the 

detailed sentence? Explain your answer.

Skara Brae was found on the Orkney 

Islands north of mainland Scotland and is 

older than Stonehenge.

9a. Jesse made notes from the book. Is 

the meaning of her note as clear as the 

detailed sentence? Explain your answer. 

Henry VIII’s first wife was Catherine of 

Aragon who used to be married to 

Henry’s older brother Arthur, before 

marrying Henry in 1509.
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Scotland

north of Orkney Islands

as old as Stonehenge

Catherine of Aragon

married younger brother 1509

Henry’s first wife

to win, finish line and

collect token

holiday if car fixed and

enough money

office close to town, 

less parking

computer never

worked, following

instructions 
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Developing

1a. Various answers, for example: Always 

lock the front door properly.

2a. Lost information: ‘after his mother’. The 

meaning is unaffected.

3a. The meaning is not as clear because 

the order of tasks is inaccurate.

Expected

4a. Various answers, for example: The 

children were extremely late arriving, 

because their bus had broken down.

5a. Lost information: door colours and the 

order in which the doors need to be shut 

or locked. The meaning is affected so the 

message is unclear.

6a. The pets are not specified and the 

timings are mixed up so the meaning is 

unclear.

Greater Depth

7a. Various answers, for example: The new 

office was a lot closer to the town centre, 

although there was less free parking 

available.

8a. Lost information: ‘cross’ and ‘it will not 

be counted’. This does not affect the 

meaning.

9a. Meaning is unclear; the information is 

incorrect. 

Developing

1b. Various answers, for example: The 

school bus is late again.

2b. Lost information: ‘new’ and where the 

bicycle rolled. The meaning is unaffected.

3b. The meaning is still clear.

Expected

4b. Various answers, for example: The car 

had to stay in the garage for another few 

days, as the engine needed a lot more 

work doing to it. 

5b. Lost information: ‘town’ and ‘post 

office’. The meaning is unclear.

6b. The meaning is clear; however the first 

task would be better at the start of the 

note.

Greater Depth

7b. Various answers, for example: His 

computer never worked properly, even 

though he was following the instructions.

8b. Lost information: ‘hopefully still be 

going’ and ‘in time’. This does not affect 

the meaning.

9b. Meaning is unclear; the information is 

incorrect. 
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